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INTRODUCTION AND PURPOSE
Thank you Tiger Family for your patience and cooperation as we navigated the ever-changing terrain of
policies and practices involved in preventing and reducing the spread of COVID-19. As we prepare for
2021, we will continue in-person and hybrid synchronous academic courses and full in-person business
operations beginning in January 2021. The safety of the students, faculty and staff remains our top
priority!
#BCCares
We along with our colleagues in higher education, as well as in communities across the United States and
the world, Tiger Nation remains in a COVID-19 response status.
To that end, this document contains the revised Spring 2021 Re-Opening Tiger Nation policies and
practices, that have been informed by and are in accordance with guidelines and recommendations from
the City of Columbia, State of South Carolina, the Center for Disease Control and Prevention (CDC) and
the South Carolina Department of Health and Environmental Control (SCDHEC).
The risks associated with pandemics are:
•

an unpredictable timeline for when the event will occur;

•

an indeterminate duration should the event occur;

•

human suffering;

•

disruption of normal life and business activities

The opportunities we are presented with are:
•

planning and responding in a caring, compassionate and effective manner;

•

reducing the spread and continued transmission of the disease and delivering essential services to
allow the campus to continue; and

•

creating an innovative and engaging experience that continues to transform Benedict College and
the learning and growing experience of all BC Tigers.

BC Tiger Nation Remains Focused on Safety
The Benedict College Emergency & Risk Response Team, is comprised of a representative from each
department on campus, including the President’s Cabinet and students from the BC student Government
Association, Residence Hall Assistants( RHAs), the BC Royal Court and BC Orientation Leaders.
In response to COVID-19, the BC Emergency & Risk Response Team will continue to operate modeling
FEMA’s Incident Command System (ICS) for information gathering, environmental scanning and effective
that was established on March 10th. Critical to successful operations are the FEMA ESF (Emergency
Support Function) operations that have been incorporated for a comprehensive approach to BC campus
safety and support- these functions include Student Success, Housing, and Student Activities.
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Benedict College Incident Command System
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Guiding Principles
The principles below outline the foundation of BC’s policies and practices to continue to reduce,
mitigate and prevent the reduction of the spread of COVID-19:
•

Reopen the Physical Campus informed by public health and government guidelines and policies.

•

Manage & Control Access Points for safety and to reduce cross-contamination.

•

Social Distancing will continue be Top of Mind Always (TOMA) and all efforts to encourage 6ft.
distancing and discourage crowding.

•

Prepare the Students and Workforce to navigate safely on and around the campus.

•

Work together as a Tiger Family to ensure the health, safety and well-being of BC students,
faculty and staff.

Focus Areas
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Social Distancing (6-ft. ): BC Tigers Are Stronger Together Standing Apart. By
modifying shared spaces –living, learning, working - with staggered seating and buffer
zones, we can continue to operate, while still maintaining a healthy physical distance.

Sanitation & Hygiene. Heightened attention to cleaning to support the health and
wellbeing of faculty, staff and students is a top priority. While our custodial team will be
focused on this area, in order to keep our campus environment as safe as possible and
in accordance with CDC and DHEC guidelines, the entire campus community shares
responsibility in this effort, washing hands as needed, cleaning areas before and after
individual use, etc.
Directional Signage and Reminders. Given the adjustments and modifications,
reminders to the campus community on traffic flow, room capacity, sanitation and other
reminders will be placed throughout campus to assist in navigating the “new” Tiger
Nation flow.

Personal Protective Equipment (PPE). The use of PPE’s, including face coverings
has been noted by public health officials as key in reducing the spread of the
coronavirus. Guidelines on the use of PPE on campus is outlined in this plan.

Academic Support. Student Success will continue to be the central location for
student emergency needs.
Faculty and Staff Support. The Office of Human Resources, in coordination with
Health Services, will continue to update and engage faculty and staff regarding
COVID-19 compliance and safety policies as well as serve as the source of mental and
physical health resources.
Communication. The BC website and Tiger Portal will continue to be the central
communication center for faculty, staff and students - social media, email blasts and
omni-alerts will all be utilized to communicate pertinent information regarding BC’s
pandemic response efforts.
ZONE Check-in. According to guidelines from SCDHEC and CDC, daily check-ins are
required for faculty, staff, students as well as visitors to campus. Zone and Residential
Hall health monitoring is outlined in this plan and compliance is mandatory.
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College Opens for
Spring 2021

Monday,
January 4

Residence Halls /
Registration for New,
Transfer Students
Wednesday,
January 6

Registration for
Upper Classmen
Returning Students
Thursday,
January 7

Re-Opening Tiger Nation: Summary
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

New Student Registration begins January 6
Retuning Student Registration begins January 6
Residential Housing move-in by assignment- see the Tiger Portal
Classes begin – in-person, online and virtual –Monday, January 11
Last day of Final Exams -- April 29
Students check-out of Residence Halls – April 30
Spring 2021 Commencement May 8
All faculty, staff, students and visitors must wear masks/face coverings in common areas on
campus.
PAYCOM will continue as the source for daily faculty and staff Health Monitoring check-in.
Social distancing practices are required – individuals must be 6-ft. apart
Daily sanitation of the campus - living, learning, business and common areas - will continue.
Hand sanitizer and disinfectant wipes
will continue to be provided at designated Sanitation
Stations and throughout the campus.
Upon check-in, residential students will receive a BC Safety kit.
Dining areas will remain reconfigured to comply with social distancing.
Dining options will continue to include “grab-n-go” options and food will be served to students (no
self-serve), as specified by the Center for Disease Control (CDC).

Re-Opening Tiger Nation: Practices
To reduce the spread of COVID-19, the CDC, DHEC and FEMA have provided guidelines that inform
and serve as the foundation of BC’s response efforts and as a result, the decisions and actions
undertaken are to protect staff, faculty and students. Based on these guidelines, BC has established
the guidelines below to include, but not be limited to:
•
•
•
•
•
•
•
•

Testing policies and mandates
Cleaning and Disinfection: Work and Learning Spaces
Face Covering & Hygiene
Social Distancing: Guidelines for meetings and space modifications
Zone entrance guidelines – visitors, staff, faculty and students
Modified food service delivery
Housing Check-in
Sporting Events: Athletics
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Reporting & Detecting Possible Health Risks
In an effort to maintain a healthy workplace during the COVID response, the following detection and
reporting guidelines and practices are:
•

Faculty and Staff who present or believe that they have coronavirus symptoms (see CDC
symptoms in appendix) should remain at home, contact their medical provider and respective
department Vice President or Human Resources.

•

DHEC recommends that employees not come to work until 7 days have passed since their
symptoms began AND they are free of fever (100.0° F [37.8° C] or greater using an oral
thermometer) for 3 days without the use of fever-reducing medicines AND their other symptoms
have improved. Please coordinate return to work actions with medical provider and Human
Resources. See faculty/staff reporting model in the Health Center section of the plan.

•

In the event that a positive case is confirmed on campus among the student population, the
college will follow and comply with CDC polices for Higher Education and SCDHEC, that
include, but are not limited to:

•

The BC Health Center will lead the campus response in collaboration with the college’s
consulting physician, SCDHEC and other local public health partners.

•

policies and officials and Human Resources.

•

The BC Health Center will contact the VP of Student Affairs who will coordinate efforts among
Housing, Facilities & Custodial and Dining Services, as needed for cleaning and arranging
quarantine services, if needed. See “reporting model” for students in the Health Center section
of the plan.

Cleaning and Disinfection: Work and Learning Spaces
According to the CDC and SCDHEC, in order to protect yourself and others, more frequent cleaning of
high touch areas is important to reducing the spread of the coronavirus. To this end, the college will:
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•

Increase the frequency of cleaning commonly/high touched surfaces such as handrails, handles,
counter tops, desktops and doorknobs, light switches, etc.

•

Increase the frequency of cleaning common areas in residence halls.

•

In training sessions, videos and campus communications, the faculty, staff and students will be
reminded to wash hands, wear face covering/masks, and to disinfect work/learning spaces before
starting and at the conclusion of activity, class, or meeting.

•

Workspace. All staff and faculty will be required to wear face coverings/masks when not at their
personal workspace; if the workspace is in the open and shared- social distancing compliant- the
face covering/masks must be worn while at the workspace.

•

Workspace. All staff and faculty will be encouraged to disinfect their workstations at the start and
end of each day.

•

Learning Spaces/Classrooms. Students will be required to wear a face covering/mask on campuswalking outside, in the classroom/lab, cafeteria, bookstore, common areas of the Residence Halls,
etc…any public and/or common area on campus.

•

Learning Spaces/Classrooms Before entering the classroom students, each student will take a
disinfectant wipe (available in the classroom) and wipe the desk and chair before they leave the
room.
Benedict College Re-Opening Tiger Nation 2020

Shared Responsibility. It will be almost impossible for custodial teams alone to perform these functions
with the frequency and extent needed to combat the spread of the novel coronavirus. Each member of the
BC Tigers have a joint responsibility for sanitation of their own work areas and shared areas – desktops
and tables in individual offices, including areas used for meetings . Sanitation and disinfection wipes (min
70% alcohol) will be provided in these areas to help all BC Tigers do their part to promote health and
wellness on campus. Sanitation Stations will be available in each building to replenish wipes and provide
disposable masks as needed. The BC Emergency Response Task Force PPE unit will coordinate and restock these stations.

Face Covering and Hygiene
The use of PPE’s, including face coverings, and good hygiene are critical elements to a successful reopening plan. In compliance with the CDC and DHEC, in response to the pandemic, everyone (over the
age of 2) should wear a cloth face cover when in public, everyone should wash their hands for at least
20 seconds and high touch points should be eliminated to reduce cross-contamination and spreading.
The college will comply with this recommendation as long as the United States remains in a designated
emergency response period to the coronavirus. To that end:
•
All faculty, staff, students and visitors, including third
party vendors, are required to wear masks/face coverings at all
times while in public spaces or shared spaces on campus (see
appendix on CDC guidelines for face coverings and masks).
•
Faculty, staff and students will continue to be
encouraged and instructed through constant messaging to
wash hands for at least 20 seconds especially after returning
from a public place, blowing nose or coughing or sneezing.
•
“High touch” items will be removed to reduce touch
points and reduce the spread of the coronavirus--magazines
and reading materials in lobby areas, water stations, coffee
pots, dry erasers and pens, etc...
•
Sanitation Stations will be placed throughout the
campus, including hand sanitizer, wipes and disposable masks.
Distribution and Procedures
Faculty, staff, students and visitors are expected to provide their own masks or face coverings. If
someone does not have a mask or face covering when attempting to enter the campus, a disposable
mask will be provided at the entrance.
Students who have cleared for Spring 2021 residential housing will be given a sanitation kit that will
include a BC cloth mask, hand wipes and sanitizer. Students are responsible for washing the face
coverings. If a student is found not to have a face cover or mask o campus, will be escorted to the nearest
Sanitation Station for a disposable mask. Students are NOT allowed to enter the classroom, residence
hall, offices, cafeteria, bookstore, etc. without a mask or face covering.
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Social Distancing
Social distancing is another critical element in reducing the spread of the novel coronavirus. One of the
biggest adjustments to on-campus life and engagement will be re-imagining the 6-Foot Campus. In
addition to remaining physically distant from one another, the physical separation also means that work
and learning spaces will be reconfigured to reinforce this critical element to reducing transmission of
COVID-19 and other contagious diseases among colleagues.
See Appendix for occupancy calculations.
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Campus Flow
Directional signage designating the direction of foot-traffic on main campus paths: corridors, stairs,
entrances and exits, and 6-ft markings for the cafeteria, reception areas, library circulation desks.

Meeting & Seating
•

BC will use “zig-zag” or “checkerboard” seating formatting in classrooms and conference rooms -seats will be marked and others removed.

•

Seats in lobby areas will reconfigured to comply with social distancing.

•

The game rooms in the DHS Campus Center will be re-purposed large gathering spaces to the
extent possible (see appendix).

•

Whenever possible, in-person meetings will be discontinued and replaced with virtual meetings.

•

Essential in-person meetings will be limited to groups of 10 or less, and social distancing will be
maintained.

•

Adherence to capacity levels signage on meeting room doors and elevators is required.

•

Meeting rooms should be disinfected immediately after use by attendees.

•

Attendance should be recorded at all in-person meetings (do not share pens, computer keyboards
or other high touch items that are difficult to disinfect).

•

Whiteboard pens, erasers will be removed, and if used, do not share to reduce touch points and
cross- contamination

•

Remove shared beverages and food from meeting rooms and break rooms.

•

Water fountains will be covered in accordance with recommendations from public health experts.

•

Remove high-touch items such as magazines in lobby areas, coffee pots and water stations.

•

Employees are encouraged to host meeting virtually or by phone as much as possible.

•

Any meetings that are held off campus, employees are recommended to not return to the office and

•

the meetings must be approved by the division Vice President.

•

Cleaning products will be kept in all meeting rooms, work and learning spaces.

•

Visitors invited to attend on-campus meetings must be approved by division Vice President’s. After
approval, faculty/staff must notify Campus Police to provide information about the respective guests.

Travel
•

Non-essential travel will be minimized and the College will adhere to CDC and health officials travel
policies.

•

Approved travel for athletics will be coordinated in collaboration with the Transportation Dept. and
safety procedures for cleaning the buses and seating will be provided by the BC Emergency & Risk
Team, athletic dept. leads- Coach Dunbar and Coach Berry.
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Health Center
The following policies and practices have been designed to reduce, mitigate and prevent the spread of
the COVID-19. These policies are informed by the guidelines and mandates outlined by the CDC and
SCDHEC, the City of Columbia and the State of South Carolina.
The policies and practices outlined in this document by the Benedict College Health Center will address
specific student groups, as well as the general student body - see the decision models for reporting and
surveilling students, faculty and staff who present COVID-19 symptoms.
Covid-19 Testing Revisions for Spring 2021
Although we remain in collaboration with the Centers for Disease Control and Prevention (CDC), South
Carolina Department of Health and Environmental Control (SCDHEC) and other local public health
experts to inform our decisions on how best to re-open Tiger Nation revisions to the BC testing process
have been revised based upon recent increases across the country. Below is a statement from the Federal
Emergency Management Agency (FEMA) recognizing pre-testing processes for colleges and universities
as a tool for early detection and prevention of coronavirus outbreaks:
Testing asymptomatic individuals without known exposure to a person with COVID-19 via entry
testing and periodic repeat testing. Some IHEs (institutions of higher education) have implemented
policies requiring testing of all students, faculty, and staff for COVID-19 before allowing campus
entry (entry testing or universal one-time testing or two-phase entry testing) …Testing asymptomatic
students, faculty, and staff could increase the timeliness of outbreak detection and response by
rapidly identifying and isolating COVID-19 cases that would have otherwise gone undetected
without testing. FEMA, 2020
Based on this and other information regarding steps to reduce the spread of COVID-19, the Spring 2021
testing entry processes and guidelines are:
1.

Pre-Test: Know your Health Status. BC Students assigned on-campus housing are strongly
encouraged to take a PCR Nasal Swab COVID-19 test 72 hours prior to the assigned check-in
date. Go to the Tiger Portal for instructions on uploading test results to the Student Health Center.
See the COVID-19 page on the BC website and the Tiger Portal will include links for resources to
get free COVID-19 testing in some areas of the United States.

2.

Stay on Track. Students who submit a positive PCR Nasal Swab COVID-19 test result 			
72-hours prior to check-in, will be contacted by the Student Health Center with health and safety
instructions, as well as information on how to complete the clearance process and begin classes 		
on-time. See the Tiger Portal on uploading instructions of test results.

3.

Repeat the Fall 2020 Success. Continuing the testing entry process from Fall 2020, a rapid
COVID-19 antigen test will be administered on the day of assigned check-in at the Charlie W. 		
Johnson Stadium - this will be a drive-thru process and the next steps based on test results are:

		a. A negative test result: Proceed and complete registration and check-in.
		b. An inconclusive test result: Students will not be allowed to proceed with in-person
registration and check-in until a negative PCR Swab test result is provided. A Health 		
		
Center team member, on site at the Charlie W. Johnson Stadium, will provide locations 		
		
where a PCB Swab test can be administered.
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c. A positive test result: Students will not be allowed to proceed with in-person registration and 		
check-in. A Health Center team member will provide instructions, based on CDC guidelines,
which will involve, but not be limited to, a quarantine for 14-days and a negative COVID-19 test		
from a physician before being allowed to check-in. Students will have to coordinate, secure, and 		
pay for the cost of quarantining off campus.
4.

Tigers, Let’s Do It Again! Because of your cooperation, the Fall 2020 ended with a total 			
percentage of .01% COVID-19 positive cases! Random and Campus-wide testing, will continue 		
throughout the Spring 21 semester, and students, faculty and staff will be encouraged to continue 		
practices such as washing hands, wearing masks and remaining at least 6ft apart
for campus safety.
Should you have any questions, please contact Nurse Daphne New 803-705-4719.

Reporting Symptoms
Following the student COVID-19 model for reporting symptoms (see pages 15-16), if a student(s)
presents COVID-19 symptoms (see appendix for CDC coronavirus symptoms list), the Health Clinic
Director will be notified to lead the testing and contract tracing process in collaboration with a consulting
physician and SCDHEC. Further, if a student reports that they have been in close contact with a person
who has a confirmed positive test result for COVID 19 and/or symptoms the student presents symptoms,
a test will be administered.
Due to limited housing capacity as a result of social distancing requirements to reduce the spread of
COVID-19, students who test positive for COVID-19, and live less than 150 miles away from campus will
return home to quarantine.
Student-Athletes Testing: SIAC 2021 Updates
The Southern Intercollegiate Athletic Conference (SIAC) has lifted some of the athletic restrictions for the
Spring 2021 season and approved a modified game schedule. At the time of this publication, studentathletes will continue to be under the supervision of the coaches and athletic trainers. Student-athletes will
follow the testing procedures – minimum 2 times weekly, as outlined by SIAC. Published statement from
the SIAC on November 3, 2020 regarding the 2021 polices that are “informed by the most recent NCAA
COVID-19 Medical Advisory recommendations as well as updated state and local health official guidance,”
stated SIAC Commissioner Moore:
The Southern Intercollegiate Athletic Conference (SIAC), announced today that it will seek to
cautiously and prudently move forward with the 2021 winter and spring sports schedule. The
SIAC men’s and women’s basketball schedule will begin on January 9 and will feature a 1214 game conference schedule that will culminate with the SIAC Basketball Championship
Tournament featuring all SIAC men and women teams.
The spring 2021 season will feature men’s and women’s tennis, golf, men’s and women’s track
and field, softball, and baseball. The SIAC will not sponsor championships for football, men’s
and women’s cross country, and women’s volleyball for the remainder of the 2020-21 academic
year.
Benedict College Re-Opening Tiger Nation 2020
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At this juncture, fans will not be permitted at any sporting competition taking place on
SIAC campuses.
SIAC Commissioner Gregory Moore stated, “In light of the fluid and dynamic nature of
the current COVID-19 crisis, the SIAC will continue to work closely with its member
institutions and continue to monitor and evaluate the health and safety risks, while also
reserving the option to make scheduling adjustments should current circumstances
change…”
Contact Tracing
The Centers for Disease Control and Prevention defines close contact as someone who has been
exposed to an infected person while contagious (beginning two days before the illness symptoms were
noticed or two days before a test sample was collected until the time the patient is quarantined), for at
least 15 minutes at a distance of less than six feet and without wearing a mask.. Important CDC 2021
revision: Quarantine time has been reduced from 14 days to 7-10 days.
The Benedict College Health Center, led by Nurse New, will work in collaboration with the college’s
consulting physician and SCDHEC to conduct contract tracing and notification. As result of this
collaboration, all students who are identified will be tested. Students who receive a negative COVID-19
test result, will be placed in isolation and monitoring procedures will take place daily. Students will be
released from isolation after another negative test result, or move to quarantine, if a second test result is
positive for COVID-19. Isolation and quarantine students are not placed together.
Students who have an initial positive test result will be directed to quarantine – those students living less
than 150 miles from campus will return to their respective homes to quarantine. After the capacity of
quarantine has been reached, students may seek alternative quarantine locations at their own expense. If
faculty and staff are identified in the contract tracing process, they will be notified by the Health Center and
advised by Human Resources on next steps.
Please note in this process, information such as the name or identity of the person who has a
positive tested result will not be shared with contacts nor campus faculty or staff. This information is
confidential and will remain private.
Random Testing
Throughout the semester the Student Health Center will conduct random testing, in addition to, targeted
testing based upon referrals from faculty and staff.
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Student Health Reporting Model
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Faculty and Staff
If a faculty or staff member feels ill, it is advised that they remain home, contact a medical provider and
wither Human Resources or their respective division Vice President. Human Resources will take the lead
working with the Health Center and SCDHEC and consulting physician to start the contact tracing process.
If a faculty or staff member reports close contact with a person who has a confirmed positive test result for
COVID-19 and/or symptoms and the faculty or staff member presents symptoms while on campus, a test
will be administered to the staff or faculty member and a follow-up with their respective health provider will
be recommended.

Faculty/Staff Reporting Process
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Check-in Procedures: Staff and Faculty
According to the CDC, temperature checks and pre- screening procedures must be in place for employees
and visitors prior to entering a workplace. To comply with this guideline, the following is a proposed checkin process using a “Zone” and Zone Captain” approach.
Practice: Staff and Faculty
Daily check-in hours: 7:30 a.m. – 9:30 a.m.
•
•
•
•

Zone A: Starks, Alumni Hall, Administration, Pratt, Gressette. CLC’s: Gambrell, Mini Dorm
Zone B: Bacoats, Library, Fine Arts, HRC, Physical Plant. CLC’s: Mather, Jenkins, Goodson,
Stuart, DHS Campus Center
Zone C: Health Clinic, Coaches offices on Laurel. CLC’s: Oak and Stuart
Zone D: (outer limits): BDC and Charlie Johnson Stadium

Process:
• Administration, HRC, Health Clinic and the Tyrone A. Burroughs Small Business and
Entrepreneurship Center (BDC) buildings will serve as the Check Point Centers in each
respective zone identified above.
• Zone Captains (Athletic Coached, HR, Campus Police, Emergency & Risk team members) will
be responsible for the set-up and ensuring the check-in process functions as outlined.
• Staff will be required to check-in at their respective zones before they report to their offices.
• At check-in:
• Temperatures will be taken and recorded by each employee.
• A short health screening form will be completed on EX and submitted by each employee.
• Hand wipes and face masks will be provided as needed. All employees are expected to
bring a face mask or covering with them to work.
• ALL EMPLOYEES MUST HAVE A BC ID CARD TO ACCESS CAMPUS.

Benedict College Re-Opening Tiger Nation 2020
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Check-in Procedures: Visitors and Vendors
According to CDC, must have temperature checks and
pre-screening procedures in place prior to entering any
building or workplace. To comply with these guidelines,
the following is a proposed check-in process:
For continued safety, there will not be Commuter
Students for the Spring 2021 semester- only students
residing on campus will be allowed access to the
campus, including the dining areas.
Faculty and staff expecting visitors, following approval by
the divisional Vice President, please email BC Campus
Police and provide the name(s), date and times of the
scheduled visit as well as a contact name and email
address. Campus Police will send a BC Visitor Health
Monitoring form to be completed and presented upon
arrival.

Daily check-in hours: 7:30 a.m.- 5:00 p.m.
•
•
•
•

The Main Gate on 1600 Harden Street will serve as the check-point for this target group
After identification has been verified by the Police Dispatcher, cars will proceed to the end of the
drive for a temperature check. Pending the reading, the person(s) will be instructed on parking.
If the visitor or vendor does not have a face covering, one will be provided at the gate.
Staff, including the Physical Plant, that have coordinated contractors or vendors to visit campus
MUST send the names of the visitors, including arrival time and company name to Campus Police
Chief after the visit has been approved by the respective division Vice President.

*Hours may be adjusted for vendors/visitors based on the reason for the visit (repairs, special
meetings, etc.)

18

Benedict College Re-Opening Tiger Nation 2020

Housing
Policies
•

Students must wear face coverings in common areas (except if alone in a room)

•

Residential Hall meetings will be virtual.

•

Seating in Common Areas/Lounges re-configured per social distancing guidelines and room

•

capacity signage will be visible and must be enforced.

•

*Visitation will not be allowed in the Spring 2021 semester

•

*Midnight curfews for ALL Residence Halls.

•

If a student is found to violate these policies (curfews, face-coverings, social distancing) they will be
sent home to complete the remainder of the semester remotely.

•

Only residential students will participate in in-person classes – pending changes in CDC or
government policies regarding the reducing the spread of COVID-19, there will no commuter
students for the Spring ’21 semester.

• Residents Halls will have routine temperature monitoring procedures in place.
* The Vice President of Student Affairs may alter curfew and visitation rules based upon data from the
CDC and government entities regarding the spread and prevention of COVID-19 in the city and state.
Residents Check-in Procedures:
In order to safely implement a continuous and effective check-in flow, no residence hall that is in a close
proximity of the another will check-in on the same dates and times. Only one (1) guest will be allowed
to enter the building with a student to assist with moving. Students will be tested prior to completing
registration, and only students with a negative COVID-19 test result will be allowed to move-in to their
assigned residence hall. Guests will complete temperature checks before entering the residence hall
building. Social Distancing guidelines and the directional traffic flow must be adhered to by students and
their guest.
* Only students who have negative COVID-19 test results and present a validated Spring 2021 ID
badge will be admitted to the campus to move-in.
•
•

•
•
•
•
•
•
•

Upon entering the residence hall, students and (1) guest must stop at the front desk to be checked
in
Students must complete all Tiger Portal requirements before being assigned a room and given
a room key to include: Re-Opening Tiger Nation video acknowledgments, housing terms and
agreements, and other required documents
Students and guest must adhere to wearing a face mask or face covering at all times
Students and guest must adhere to social distancing throughout the residence hall
There will be no congregating or socializing during the check-in duration
Students and the (1) allotted guest can begin moving into the room after being checked in by a
Residential Life representative
Students and guest must adhere to all signage throughout the residence hall pertaining to health,
safety and directional instructions
Once a student is moved in completely, the guest must exit the campus.
No visitors are allowed on campus, including the residence halls, unless approved by the Director
of Housing.
Benedict College Re-Opening Tiger Nation 2020
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Residence Hall Check-in pairing and campus entrance access:
Residential Hall Assistants (RHA’s) check-in on January 4th
Student -Athletes check in on January—5th
Mather Hall
• January 5, 2021
9 am-12 pm
2nd and 4th floors check-in		
• January 6, 2021
9 am-12 pm
3rd and 5th floors check-in		
• January 7, 2021
9 am-12 pm
10th floor check-in 			

1 pm-4 pm

6th and 8th floors check-in

1 pm-4 pm

7th and 9th floors check-in

1 pm-4 pm

11th floor check-in

Gambrell
•

January 5, 2021
9 am-12 pm
Basement and 2nd floors check-in 1 pm-4 pm

1st and 3rd floors check-in

Jenkins
• January 6, 2021
9 am-12 pm
Basement and 2nd floors check-in 1 pm-4 pm

1st and 3rd floors check-in

Oak
•

January 7, 2021
9 am-4 pm
1st, 3rd and 5th floors check-in

•

January 8, 2021
9 am-4 pm
2nd and 4th floors check-in		

Haskell
• January 7, 2021
9 am-4 pm
1st and 3rd floors check-in
• January 8, 2021
9 am-4 pm
2nd floor check-in
Goodson
• January 8, 2021
9 am-12 pm
Basement and 2nd floors check-in 1 pm-4 pm

1st and 3rd floors check-in

Pre-approved Check-in Date
Students must be pre-approved to check-in on this date by contacting admissions@benedict.edu and
residentiallife@benedict.edu
· January 9, 2021, 10:00 a.m. to 2:00 p.m.
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Dining Services
BC Dining Hall operations, provided by Perkins Food Services, will continue to operate in compliance
with CDC and SCDHEC guidelines that outline dining operations, key guidance from the CDC that
informs BC’s operations of the Millenia Café, Food Court and Laurene’s are:
•

Avoid …using self-service food or drink options, such as hot and cold food bars, salad or
condiment bars, and drink stations.

•

Continue to serve meals that are individually plated or pre-packaged.

•

Discourage sharing of food, either brought from home or from the food service.

•

Provide grab-and-go options. Laurene’s will continue to provide “To Go Only” breakfast, lunch
and dinner to students, faculty and staff.

•

Ensure that students remain 6 feet apart by placing visual cues in food service lines and at tables.

•

Use disposable food service items (e.g., utensils, trays).

•

If food is offered at any event, have pre-packaged boxes or bags for each attendee instead of
providing a buffet or family-style service.

Benedict College Re-Opening Tiger Nation 2020
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Academic Affairs
Benedict College is committed to supporting our students in pursuit of their academic goals, while
also protecting the health and safety of students, faculty and staff. Through the adoption of: alternative
instructional delivery methods; modified classroom, office and administrative protocols; and revised
advising and support systems,
The Benedict College Division of Academic Affairs is confident that we can provide a flexible learning
environment that is conducive to student learning, without compromise of established student learning
outcomes.
Instructional Delivery Methods
Some students will be unable to return to campus in the Spring due to travel restrictions and heightened
risk caused by personal health concerns. However, Benedict’s emergency instructional protocols are
designed to help all students maintain efficient progression toward graduation, by supporting both oncampus and remote learning.
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Online Course Development Training
All BC courses will be offered in an enhanced online format via the Edvance360 platform. Benedict utilizes
the nationally-recognized Quality Matters (QM) online certification standards and rubrics that emphasize
eight key principles:
1.
2.
3.
4.
5.
6.
7.
8.

Course Overview and Introduction
Learning Objectives (Competencies)
Assessment and Measurement
Instructional Materials
Learning Activities and Learner Interaction
Course Technology
Learner Support
Accessibility and Usability

All Benedict faculty completed extensive training in online course development, with courses evaluated
via the QM rubrics. Benedict College courses will continue to feature greater use of asynchronous
assignments; improved integration of video and live-demonstration tools; decreased dependence upon
text-only resources; increased integration of real-time interactive sessions; and improved faculty contact
methods.
Ongoing faculty development in effective online teaching and course design will continue to be provided
by the Center for Teaching and Learning, which regularly provides faculty workshops, online training, peer
review opportunities and self-paced learning resources.
Hybrid Course Delivery
Spring ’21 have been designed with all needed learning materials, graded assignments, and instructional
supports embedded in the online course structure. However, on-campus students will also be able to
participate in face-to-face instructional supports, many of which will be captured for online presentation.
This integration of classroom-based and online instruction will allow a more flexible use of classroom
time in order to support social distancing guidelines. However, whether on-campus or remotely-located,
students will receive all materials needed for successful completion of the course.
For Spring 2021 students can select one of two options:
Option 1: Online Instruction (Remote Students)
Students who opt not to return to campus can complete their courses 100% online through the E360
learning management system. Course texts, supplemental materials, instructional videos, and interactive
sessions will be made available for individual study. In addition, students will participate in scheduled
interactive sessions to ensure a robust learning experience. Students are not required to enroll in specific
online sections, as all Spring 2021 sections will be formatted for online completion. (Note: Due to campus
visitation restrictions, there are no commuter student, only residential housing students will take in-person
classes)
Online Attendance: Although the courses may be largely asynchronous, student participation will be
closely monitored, with clearly-articulated participation requirements provided for each course. Students
must meet the weekly participation requirements to be credited with attendance for the course.
Benedict College Re-Opening Tiger Nation 2020
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Option 2: On-Campus Hybrid Instruction (Residential Students)
Residence hall students will participate in hybrid courses that combine online features with face-to-face
instructional supports. Students will still be responsible for completing online modules, but will benefit from
modified classroom sessions to enhance the online teaching experience.
Classroom, Office and Administrative Protocols
Faculty and staff interactions with students will be modified to minimize infection risk and ensure the
capture of critical data in the event of an infection. The following adjustments have been adopted for the
spring semester.
Classroom Protocols
• Restricted classroom capacities with seating organized to ensure appropriate distances between
students;
• Staggered class attendance schedules to minimize room occupancy and maintain social distancing
(specific schedules provided in E360 syllabi);
• Increased transit time between classes to allow for staggered student release from classes and
organized traffic flow between class sessions;
• Moratorium on use of classrooms for non-instructional meetings (student clubs, community
organizations, etc.)
Office Protocols
• Alternate locations for office hours and meetings for faculty members whose current offices will not
allow appropriate distance from visitors:
• Virtual office hours maintained via online platforms
Administrative Protocols
•

Attendance Protocols for Faculty, Staff and Students: Faculty and staff will adhere to the
College’s check-in system to verify current health status (temperature checks and submission of
daily health questionnaire). Daily check-in information will remain available for potential contact
tracing, if needed.
Faculty will be charged with mandatory attendance tracking of students in face-to-face courses.
In addition to participation-based attendance in E360 records, faculty will distinguish daily
attendance for students who participate in in-class instruction so that records are available for
potential contact tracing, if needed.

Online Administrative Tools: To minimize the need for in-person office visits to accomplish administrative
tasks, numerous online tools have been added to the Tiger Portal to allow students to manage their
academic experience. These include:
•
•
•
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Change of Major or Minor
Withdrawal from a Course
Withdrawal from the College
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•
•
•

Request for Transient Course Approval
Request for Incomplete Grade
Submission of Student Complaints

Forms may be accessed by logging into the Tiger Portal and navigating to STUDENTS – ACADEMIC
FORMS.
Academic Support Services
Academic advising and access to academic resources and supports have also been adjusted in
accordance with the college’s emergency protocols.
Benedict College Library Services
In-person library services will remain available in the spring semester; however, capacity restrictions and
distancing measures will be strictly observed. Group meeting rooms will be offline, but students will be
granted entry for consultations with library staff, research and data gathering, computer usage, and
individual study. For periods when demand exceeds approved capacity, online scheduling will be adopted
to manage the flow. As always, students will be encouraged to utilize the vast digital resources that
provide digital access to electronic databases, journals, e-books, and media via the library’s participation
in regional and national subscription services. Students can also pose specific research questions to the
campus librarians via the library’s webpage.

Benedict College Re-Opening Tiger Nation 2020
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Student Academic Supports
*Benedict College students who need laptops, please see Student Success for assistance.
Throughout the upcoming semester, academic supports will continue to be coordinated by the Student
Success Center (SSC), which manages tutoring services, the Writing and Mathematics Labs, and
probation management. On-campus visits to the SSC will be modified to ensure appropriate socialdistancing. However, students will also be provided virtual assistance via online group and individualized
tutoring sessions, virtual academic interventions, and interactive student forums addressing common
academic concerns. Finally, adoption of the Starfish retention program will allow early alerts and
interventions for struggling students.
The Student Success Center (SSC) continues its commitment to providing academic and technological
support to all Benedict students to promote student retention and graduation. As the institution transitions
to a virtual environment, plans were made for the following services.
Peer tutoring: Tutoring will continue to be offered remotely to interested students through Microsoft Teams.
Success Consultations: Students will continue to receive 1:1 coaching and support from professional
success specialists regarding time management and navigation of campus resources via Microsoft Teams.
Probationary management (SAP): Students who are on SAP will also receive online support through
communication via E360 and email. Required workshops and online meetings will be offered via web
conferencing software.
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Early alert referrals: Faculty will still be able to submit alerts to the SSC staff on students they deem at-risk
for poor attendance and engagement and academic performance. These referrals will now be submitted
via the Starfish Retention platform.
Academic Advising
Student registration will be conducted via the Tiger Portal, where students and advisors can view
and update student schedules and view unofficial transcripts and degree audits. Online tools can be
supplemented by virtual visits with the advisor and department staff.
Service Learning
Benedict College students are required to engage in service-learning activities designed to affect change
and build leadership through academic-based opportunities that enhance students’ intellectual growth,
civic responsibility, and career exploration. Service-learning, a teaching and learning pedagogy, provides
an opportunity for faculty to assess student learning outcomes through course-based service. Through
service-learning, students participate in direct, indirect, or advocacy service projects that address
community needs.
As the College continues to proactively respond to the COVID-19 pandemic, for the 2020-2021 academic
year, faculty teaching designated service-learning courses will identify indirect or virtual advocacy projects.
The shift in project type will allow the College to meet the health and safety needs of the campus and
wider community in accordance with the College’s pandemic response policy. Service-learning course
projects will maintain their rigor while addressing course learning outcomes and providing viable services
to meet community needs. The Service-Learning Program Manager will continue to coordinate with
all service-learning designated course faculty and students to provide resources and direct support of
service-learning projects.
Internship Placements
Students will be granted greater flexibility in determining internship experiences. When possible,
students are encouraged to seek out on-site internship opportunities that allow first-hand observation and
participation in daily organizational activities. Students engaged in on-site placements will continue to
receive oversight and evaluation by both the on-site supervisor and a supervising faculty member through
either in-person or remote observation tools and through the review of workplace product, portfolios,
and personal reflection statements. The College is also working with its corporate and service partners
to identify appropriate remote placements that allow students to participate virtually in the life of the
organization and provide opportunities to make meaningful and measurable contributions.
Career Planning Services
The Career Planning office will remain open, with appropriate restrictions on student access and office
capacity. In-office meetings with counselors will be supplemented with virtual workshops, student
discussion groups, and online forums designed to address common student development needs such as
interview skills, resume and portfolio development, and contemporary job-search techniques. In addition,
students continue to have access to the myriad of career development tools available in the Purple
Briefcase software package and can utilize the service to hone and distribute their online promotional
packages, research and apply for internship and job opportunities, and conduct networking activities.
Benedict College Re-Opening Tiger Nation 2020
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COVID-19 Practices and Rehearsals for the
Benedict College Music Department
H. Wade Johnson, the music department staff, will be dedicated to ensuring the following health
protocols are being successfully implemented and in compliance with public health agencies, local,
state and federal policies and mandates to mitigate the risk of COVID-19:
•

For the Spring 2021 semester, all practices and rehearsals will include a combination of virtual and
in-person options. Attendance records shall be kept, however, students shall not be required or
allowed to make up missed days or practices.

•

Students should report to in-person practices and rehearsals in proper attire and immediately return
to their respective Residence Hall to shower and change clothes at the end of the session.

•

During practices and rehearsals, staff will ensure appropriate social distancing (in groups, sections)
hygiene, and safety measures are implemented. Groups will be no larger than 15 students.

•

Students are expected to comply with social distancing protocols.

•

All surfaces in practice and rehearsal areas must be thoroughly disinfected throughout and at the
end of each practice and rehearsal.

•

Students, nor staff can share water or food.

•

Before the start of in-person rehearsals, health pre-screening will take place with the staff for all
students to identify if students are experiencing COVID symptoms. This process can be completed
by phone prior to practices or rehearsals, in person or in writing.

•

Band staff will also self-screen every day for COVID-19 symptoms in accordance with Benedict
College’ s daily health monitoring policies.

•

Due to social distancing and cross-contamination concerns, the marching band unit will not perform
during the Spring 2021 semester.

•

Outdoor practices will comprise the majority of practices and rehearsals. Rain locations for
practices and rehearsals will be determined and announced by the band staff.

•

Any equipment must be thoroughly disinfected before and after each use. Please see the
guidelines under “Instrument Cleaning.”

Risk Mitigation
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•

Students and staff must maintain at least six feet of distance from all sides when not actively
practicing or rehearsing.

•

When actively practicing and rehearsing, students and staff must maintain at least ten feet of
distance from all sides when possible.

•

Students will be placed in practice groups no larger than 15 students.

•

Any equipment, such as keyboard instruments, should be regularly disinfected during practice
sessions. This equipment should not be shared between groups. After a group has used such
equipment, that equipment must be thoroughly disinfected before being used by a different group.
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Protocols for Students Showing Coronavirus Symptoms
•

If a positive case of the coronavirus is identified, the group to which that student was assigned
will be removed from the session. Members of the group and staff will be directed by the Benedict
College Health Clinic.

•

Any student who experiences any of the symptoms of COVID will be advised to contact Nurse New
and follow the instructions of their healthcare provider, including self-isolation for 10-14 days.

BCBOD COVID-19 and Instrument Cleaning Protocol
The National Association of Music Merchants (NAMM) Foundation and The National Association for Music
Education (NAfME) recommend the following guidelines for handling musical instruments during the
COVID-19 pandemic response.

Sterilization vs. Disinfection
There is a difference between sterilization and disinfection of music instruments. Sterilization is limited
in how long an instrument will remain sterile. Once an instrument is exposed to air or handled it is no
longer sterile. However, disinfecting an instrument to make it safe to handle will last longer and is easier to
achieve.
Public health experts have noted that COVID-19, like most viruses, has a limited lifespan on hard
surfaces. Therefore, users of musical equipment may be more susceptible to infections from instruments
that are not cleaned and maintained properly, especially if they are shared school instruments.
According to NAfME and the NAMM Foundation, the CDC suggests the COVID-19 virus can remain on
the following instrument surfaces for the stated amount of time:
Brass: up to 5 days Wood: up to 4days
Plastic: up to 3 days
Strings: up to 3 days
Cork: up to 2 Days
The CDC recommends general cleaning techniques for instruments that have not been used or handled
outside of the above timelines. Basic soap and water can be highly effective in reducing the number of
harmful bacteria and viruses simply by carrying away the dirt and oil that they stick to.

Instrument Hygiene
Before distributing an instrument that has been shared, use of alcohol wipes, swabs, or disinfectant
solution will be used to thoroughly clean both the outside and the inside of the mouthpiece as
recommended. The BCBOD will be focused overall cleanliness via the use of cleaning rods, swabs,
mouthpiece brushes, etc., as this is necessary to prevent buildup of residue within the instrument.
See the Appendix for details on instrument cleaning.

Benedict College Re-Opening Tiger Nation 2020
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Communications
Communications & Marketing
The purpose and vision of the initiatives outlined below are to educate, increase awareness and
encourage ‘buy-in’ that a safe and success re-opening is a shared responsibility – faculty, staff, students
and community.
Communication regarding the operations and practices in response to COVID-19 will come in many forms
before, during and after the return of faculty, staff and students. These forms include the website (central)
and the dedicated Re-Opening Tiger Nation landing page, omni-alert system, social media, and traditional
media. Face, voice is critical.
Practice
December – May
•

Release the complete Spring 2021 Re-Opening plan to the campus and community on all platforms
(December 2020).

•

Campus preparation updates in key areas and topic points:
•

Safety

•

Housing Safety and Process

•

Course prep

•

Registration Process

•

Re-Opening Tiger Nation Campus Tone

•

Key visuals will be BC student, faculty and staff and ‘safety’ elements will be in each frame – a

•

mask, hand sanitizer, directional sign, etc…

•

Primary message about the plan (President)

•

Revised COVID-19 practices -- video blogs, social media

•

Continue weekly updates to BC Campus community, daily snap shots to internal staff/faculty and
updates to Dashboard.

Will Continue to:
•

Develop targeted communications strategies to transfer and transition audience messages to
virtual platforms – Academic Affairs (Retention, CPI), Housing and Student Affairs, Enrollment
Management.
•
•
•
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Continue bi-weekly meetings with Enrollment, Housing and Academic Affairs to develop
messaging and virtual engagement activities with and for students and faculty and staff.
Continue Admissions Chats, promoting Tiger Prep
Continue branded BCStrong BCConnects social media and website calendar of
messaging by target.
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The Office of Information Technology
In support of the safe re-opening efforts and i=enhanced capacity to operate business functions and
well as student learning the BC Office of Information Technology is a critical member of the Risk and
Emergency Response Team and the department is involved in the following efforts:
•

Continue to support student new laptop distribution with Student Success. Students must complete
an application through the Office of Student Success and Retention. Once approved, students can
pick up a laptop from the Department of Information Technology located in Bacoats Hall.

•

Student support and training:
•

•

Virtual after-hour support is available M, W, F, beginning December 7, 2020 until January 4,
2021.
•

The zoom link can be found at https://tinyurl.com/bczoomhelp

•

Students must provide BC ID numbers, first and last name, and phone number as an
alternate contact.

New technology is being installed into all classrooms for Spring 2021 to enhance the online
learning and classroom environment by providing a professional high- quality video conferencing
experience.

IT will be offering several technology training sessions to assist faculty with some of the new technology
that have been recently installed on campus. Topics will include:
•

Zoom, virtual labs, security awareness, working remotely & Office 365.

•

For additional question, please email the IT helpdesk at it.services@benedict.edu .

Benedict College Re-Opening Tiger Nation 2020
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APPENDIX:
A. Social Distancing location recommendations and capacity
Observations and Considerations:
•
•

Most faculty offices will not accommodate 6ft. SD guidelines.
Recommendations below incorporate utilizing as much of the “theatre” styled arrangements that
exist on campus, as well as the ballrooms and game rooms

Gressette:
All offices capacity is 1; except office #13 (sq. ft. 170) and Director’s office (sq. ft. 180) - 2. The 		
conference room (sq. ft. 242): 2
Partition/Divider in Reception Area – 1
Campus Center:
President’s Dining (sq. ft. 924) – 8; Conference room (3sq. ft.) - 3
Ballrooms (total sq. ft. 3162) - 32-36 all three; Recommend ballrooms for Faculty Office hours 		
as well as small classroom space if you use dividers
Food Court (sq. ft. 1776) -11;
Faculty Dining (sq. ft. 608) -4 seated; 6 “grab and go”;
Post Office (sq. ft. 768) -2 customers at a time;
Game room (sq. ft. 1584) and Pool room (sq. ft. 1776) – 10 people each room. Can also be used 		
for small classrooms;
Cafeteria (sq. ft. 8140) - 51 seated downstairs and upstairs -60 (using all seating areas), 203 -grab 		
and go
Partition/Divider(s) in Reception Area – 1, Student Activities Office
Chapel:
1st floor-70 in a zig-zag format; 2nd floor – 30 in a zig-zag format. Recommend for classroom
Stadium:
President’s Suite (sq. 1959) -12 (catering area – 2)
Press Box (sq. ft. 1635)- 10
HRC Gym Floor:
•
•
•
•
•
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In the area where the two (2) bleachers do not fold in, that area can seat 25-30 in a zig-zag format
(possible classroom)
The floor can also serve as an area for study/faculty meetings 15 tables, 6 ft.
The Entrances to the stairs should be blocked off as well as the concourse
The Entrance Door (closet to driveway)
The Exit Door (Laurel St.) and students/faculty use the walking path towards the Physical Plant and
Garage (avoid bottle neck by the staircase with Entrance traffic)
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Administration Building
Partition/Divider in Reception Area – 5
Library
Partition/Divider in Reception Area – 3
Theatre
Floor - Can seat 30 in a zig-zag format for classroom
Theatre Stage - Can fit 3 six-ft. tables, 2 persons at each end for Faculty/Staff office hours
Use two side entrances for Faculty and Staff (closet to parking garage)
Use main door to theatre for Student Entrance & Exit
Note: Intentional placement of arrows and use of bike racks (Presidential Forum) to direct foot 		
traffic around campus.
B. Health Daily Screening Forms – Students, Faculty and Staff (On EX and video)
Please place an “x” by any of the symptoms listed below, as outlined by the Center for Disease Control
(CDC) as possible indicators for exposure to the coronavirus.
If, you indicate that you are presenting any of the symptoms below, DO NOT report to your work place.
Contact your healthcare provider for guidance and notify your supervisor or HR, 803-705 if you need
assistance.
If none of these symptoms apply to you, you may proceed to your work area.
•
•
•
•
•
•
•
•
•
•

Cough
Chills
Shortness of breath or Repeated shaking with chills difficulty breathing
Headache
Muscle pain
Loss of taste or smell
Sore throat
Feeling feverish or measured temperature greater than or equal to 100.0 degrees Fahrenheit
Diarrhea
Known close contact with a person who is lab confirmed to have COVID-19

C. BCBOD Instrument Cleaning Protocols
Adhering to the following procedures will help to keep mouthpieces and instruments clean and safe for
continued use.
Cleaning the Flute Head Joint
Using a cotton swab saturated with denatured, isopropyl alcohol, carefully clean around the
embouchure hole.
Alcohol wipes can be used on the flute’s lip plate to kill germs if the flute shared by several players.
Using a soft, lint-free silk cloth inserted into the cleaning rod, clean the inside of the head joint.
Do not run the head joint under water as it may saturate and eventually shrink the head joint cork.
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Cleaning Bocals
Bocals should be cleaned every month with a bocal brush, mild soap solution, and running water.
English Horn bocals can be cleaned with a pipe cleaner, mild soap solution, and running water. Be
careful not to scratch the inside of the bocal with the exposed wire ends of the pipe cleaner.
Cleaning Hard Rubber and Ebony Mouthpieces
Mouthpieces should be swabbed after each use and cleaned weekly.
Select a small container that will accommodate the mouthpiece vertically and place the mouthpiece, tip
down, into the container.
Fill the container just past the window of the mouthpiece with a solution of 50% water and 50% white
vinegar or hydrogen peroxide. Protect clarinet mouthpiece corked tenons from moisture.
After the mouthpiece has soaked for fifteen minutes, use an appropriately sized mouthpiece brush to
remove any calcium deposits or other residue from inside and outside surfaces. This step may need to
be repeated if the mouthpiece is excessively dirty.
Rinse the mouthpiece thoroughly and then saturate with disinfectant solution. Place on paper towel and
wait one minute.
Wipe dry with paper towel.
Note: Metal saxophone mouthpieces clean up well with hot water, mild dish soap (not dishwasher
detergent), and a mouthpiece brush. Disinfectant solution is also safe for metal mouthpieces.
Cleaning Saxophone Necks
Swabs are available to clean the inside of the saxophone neck. However, many saxophonists use a
flexible bottlebrush and toothbrush to accomplish the same results.
The saxophone neck should be swabbed after each use and cleaned weekly.
Use the bottlebrush with mild, soapy water to clean the inside of the neck.
Rinse under running water.
Disinfectant solution may be used on the inside of the neck if desired. Place on paper towel for one
minute.
Rinse again under running water, dry, and place in the case.
Cleaning Brass Instrument Mouthpieces
1.
2.
3.
4.
5.

Mouthpieces should be cleaned monthly.
Use a cloth soaked in warm, soapy water to clean the outside of the mouthpiece.
Use a mouthpiece brush with warm, soapy water to clean the inside.
Rinse the mouthpiece and dry thoroughly.
Disinfectant solution may be used on the mouthpiece at this time. Place on paper towel for one
minute.
6. Wipe dry with paper towel.
Cleaning String Instruments
1. Isopropyl alcohol that’s above 70% should only be used on the strings and unfinished finger and fret
boards.
2. String, percussion, and keyboard instruments present fewer hygienic issues that can be solved
simply by the player washing their hands before and after use for a minimum of 20 seconds.
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Other Instruments
Plastic recorders can be washed with warm, soapy water and should be swabbed after each use with a
plastic cleaning rod and soft thin cloth. Disinfectant solution and alcohol wipes may also be used.
Choosing a Disinfectant for Musical Instruments
•
•
•
•

Sterisol Germicide Solution can be safely used on plastics, hard rubbers, and metals.
Mi-T-Mist Mouthpiece Cleanser can be used on most materials. It is NOT recommended for use on
hard rubber mouthpieces.
Isopropyl alcohol wipes are safe for most materials. They are NOT recommended for use on hard
rubber mouthpieces.
A solution made with 50% water and 50% white vinegar or 50% water and 50% hydrogen peroxide
can be safely used on plastics, hard rubbers, and metals.

While other potential disinfectants, including alcohol, boiling water, and bleach can be used as general
disinfectants, they are not recommended for use on mouthpieces or instruments due to their potential
effect on skin, plastics, and metals.
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Academic Affairs Phase-In
PHASE I

UNIT

STAFF

LOCATION

May 18 - 31

Office of Academic Affairs

Witty, Devlin, C. Diggs

210 Administration Building

PHASE II

UNIT

STAFF

LOCATION

June 1 – 14

Registrar’s Office
Burroughs School
of Business &
Entrepreneurship
School of Education,
Health, & Human Services

Scott-Kinney, Rogers, Wade
Dunn, M. Miller, Charles

119 Bacoats Hall
Second Floor Duckett Hall

School of Arts & Sciences

Library
Center for Teaching &
Learning

Middleton, J. Miller, Williams

Second & Third Floors of Bacoats
Hall
Shelby, Roeback
Third Floor of HRC
R. Miller, Bolden, D.
All floors of Fine Arts & Humanities
Richardson, Geter, G. Moore Center
F. Arammash, Griffin, Lowe
All floors of Alumni Hall
Bethea, Crawley, Adams,
Library - all floors
Jones, Seawright
Blanks, Entzminger, Shell
Library - Lower Level

PHASE III

UNIT

June 15 – 30

Accessibility Services
M. Richardson
Research and Assessment Stephens, Campbell, Springs
Student Success Center
Winfield, Montgomery, Suber,
Campbell, Paige, T. Diggs
Faculty Research
Mbamalu and E. Pitts
Career Pathways Initiative Jackson, Johnson, Vaughn,
& Service-Learning
Woodard, K. Pitts
Program
Veterans Resource Center M. Davis

Library –Lower Level
200 Administration Building
Library—Lower Level

PHASE IV

UNIT

STAFF

LOCATION

July 1- 31

Extended Learning
Services

Tucker, Barnes

200 Administration Building

PHASE V

UNIT

STAFF

LOCATION

August 3

All Academic Affairs Units

August 10
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STAFF

LOCATION

Lamar Building
Business Development Center

Business Development Center

All 9 month Faculty Return to All Buildings
Campus
CLASSES BEGIN
All Buildings
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D. HR FORMS
BENEDICT COLLEGE:
Health Screening Form for Visitors
In an effort to reduce the risk of COVID-19 exposure to Benedict College employees and students, all
visitors must complete the following screening questions:

Date: ________________________________
Visitor’s name: _________________________

Visitor’s phone number: _________________________

Person/department visiting: _____________________________________________________________

Self-Declaration by Visitor
YES

NO

Have you traveled to [insert company determined list of
countries] or been in close contact with anyone who has
traveled to those areas within the last 14 days?
Have you had close contact with or cared for someone
diagnosed with COVID-19 within the last 14 days?
Have you experienced any cold or flu-like symptoms in
the last 14 days (fever, cough, shortness of breath or
other respiratory problem)?
Visitors answering yes to any of the above questions will not be permitted access to Benedict College
facilities.
Visitor signature: ______________________________________________________________________
For internal use:
Access to facility (circle one):		

Approved		

Denied

Employee name: _________________________ Employee signature: ___________________________
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Dorm					 		

						 		

Female

Rms

SD-6ft.

Double

Single

Suites

(4 students) Rooms (3
students)

200
51
140

Rooms w/
1 student
occ
200
51
98

Rooms
(1 student)

Mather
Mini-Dorm
Oak Female

COVID
student
capacity
200
51
182

0
0
0

48

62

34

0

Leadership 2316

5

8

2

Leadership 2308

3

4

3 (2
students,
total 6)
1 (2
students)

0
0
8 (2
students
per rm, total
16)
2 (2
students
per rm, ttl 4
students)
0

400
102
356

Haskell Female

0
0
34 ( 2
students per
suite, total
68)
12 (2
students per
ste, total 24
stu)
0

2

0

0

4

Sub-Total
Student Capacity
MALE

447

507
507
SD-6ft.

4
4
Student
Single
Rooms (1
bed)
9
6
6
8
0

46
92
Student

10
20
Student
Triple
Rooms (3
beds)
0
0
0
0
0

992

2, 2 stu per
rm, total 6 )

91

0
1 (2
students)
0
0

11
7

Residence Hall

Goodson
Jenkins
Gambrell
Stuart
Oak Male

64
76
77
52
47

383
383
Student
Double
Student Rooms (1
capacity student)
64
55
76
70
77
71
52
44
53
41

Haskell Male

51

67

37

0

6
5

5
1

1
2

0
0

6
38
38

0
0

Rooms

Residence Hall

OIP House
5
Leadership 2301 4

Leadership 2417 6
6
0
Sub-Total
382
406
324
Student capacity
406
324
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Suites (4
beds)
0
0
0
0
6 (2 students
per ste., total
12 students)
12 (2 stu per
ste-total 24
students)

Benedict College Re-Opening Tiger Nation 2020

Triples

Total
Student
Capacity
Pre-Covid

122

8

Total
Student
Capacity
Pre-Covid
119
146
148
96
65

6
689

Social Distancing Checklist: Charlie Johnson Stadium

BLDG.

FLR

ENTR
ANCE

EXIT

STADIUM
Men’s
Restroom
Women’s
Restroom
Catering
Visitor
Coach
Visitor
Radio
Officials
Room
Home
Radio
Communication

3rd

South

North

Home
Coach
President’s 2nd
Suite
Men’s
Restroom
Women’s
Restroom
Catering
TV Room
Athl. Dir.
Room

South

ROOM
#

SQ. FT

MAX
CAPACITY

#
#
REST
STALLS
ROOMS

#
SINKS

201

1635
144

10
1

202

144

1

206
208

276
81

2
1

209

81

1

210

81

1

212

81

1

213

81

1

214

81

1

1959

12

101A

144

1

2

2

102A

144

1

2

2

106
108
109

276
81
81

2
1
1

North

HUB BLOCK

2
2

2

2

2
X

2

X
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Entrance ONLY

Stanchions

Entrance Only

Stanchions

Cashier 1

Exit Only

Cashier 2

Serving Line

Serving Line
Hot Boxes
40
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EXIT DOOR

Former Entry Door

• All Carry Out
• Line Organized by Stanchions
• Socially Distanced by Round Floor Signs

ENTRY DOOR

Entrance
Only

6 Ft.

6 Ft.

Benedict College Re-Opening Tiger Nation 2020

Entrance
Only

6 Ft.

42
Sapori

Nick’s Deli

Stanchions

Laurene’s

Stanchions
Exit
Only

Crisp

Fresh off The Grill

Benedict College Re-Opening Tiger Nation 2020
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Stanchions for Lines | Counter Top PlexiGlass for Cashiers
Must be in place NLT 7-17.

Order the following from University Printing Services:
• Laurenes Carry Out:
• 15 Round Floor Signs for Social Distancing
• 1 Entrance Only Sign
• 1 Exit Only Sign
• Ball Room
• 30 Round Floor Signs for Social Distancing
• 2 Entrance Only Sign
• 2 Exit Only Signs
• Cafeteria
• 30 Round Floor Signs for Social Distancing
• 4 Entrance Only Signs
• 4 Exit Only Signs

Modifications to Main Cafeteria

44
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CEO Dr. Artis & Cabinet

President/

.

IT/CIO

Campus Safety

Health Dir

Cabinet
HR

Command Staff:

BC Emergency & Risk Management
Structure (ICS format)

Student Support Services
Housing, Academic
Affairs, SSC, Student
Affairs, Dining

Finance Team

PPE Leads

Resources Team:
Facilities, Emergency/Risk

